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Accident or 
Incident Occurs 

Employee to inform: 
• Immediate Supervisor 
• Department Head 

Declined Treatment First Aid Medical Treatment 

-Evaluate employee 
-Document incident 

-Apply first aid 
-Document incident. 

Employee to inform 
Supervisor or Department 
Head if treatment is 
needed at a later date. 

-Determine if 
employee needs 911 
-Document incident 
 YES NO 

Ask 
Employee: 
-Who can 
drive them? 
-Ambulance 
necessary? 

 
  •OMC M-F 
  -Between 7:15-4:00 
• ER- Emergencies 

Only! 

-Inform emp. of Rx plan. 
-For card activation see: 
     ·Sara Huggins (HR) 
 

Forward  forms to: 
Human Resources 

Human Resources maintains 
record.  

Employee will communicate with 
Inservco regarding any further 
treatment 

Designated personnel to 
complete investigation 
within 24 hours of 
incident. 
 
 

Designated personnel to 
complete investigation 
within 24 hours of 
incident. 
 
 

Designated personnel to 
complete investigation 
within 24 hours of 
incident. 
 


