REQUEST FOR PROPOSALS

SEALED Proposals for Recorder of Deeds indexing shall be received at the Office of the
County Controller either mailed or delivered to 95 West Beau Street, Suite 430,
Washington, Pennsylvania 15301, until 11:00 A.M. Prevailing Time on Tuesday May 13th,
2025, and immediately thereafter will be publicly opened and names only will be read
aloud therein. Late proposals will not be accepted. All proposals must be submitted as
ONE ORIGINAL & TWO UNBOUND COPIES according to the specifications.

The above-mentioned RFP document may be obtained on or before Tuesday, April 15" 2025 from the
Washington County website at Washington County PA: Official Website (washingtoncopa.gov).
Vendors receiving documents are responsible for checking for all contract changes and addenda at the
website.

The Washington County Commissioners reserve the right to reject any or all proposals.

All interested parties should indicate their interest to the Purchasing office contacts
below and make formal inquiry to receive specifications and proposal documents.

Interested parties may email any written request for clarifications or information to the Washington County
Purchasing Office to Dalton Thompson at dalton.thompson@co.washington.pa.us or to Randy Vankirk at
vankirkr@co.washington.pa.us. Any requests for clarifications are due to be received no later than May 3",
2025. Inquiries will not be accepted orally or via phone. Requests for Information (RFI’s) will be distributed and
responded to in the timeliest manner available and in question-and-answer form. Responses will be posted to
the County website as listed herein in the form of an addendum.

SEALED RFP ENVELOPE MUST BE MARKED:

CONTRACT # 051325-Indexing RFP
RFP FOR: Washington County Recorder of Deeds Historical Indexing
WASHINGTON COUNTY, PENNSYLVANIA

WASHINGTON COUNTY BOARD OF COMMISSIONERS:
NICK SHERMAN, CHAIRMAN
ELECTRA JANIS, VICE-CHAIR

LARRY MAGGI, COMMISSIONER

To be advertised:  April 19'", and April 2379, 2025


https://www.washingtoncopa.gov/purchasing/bids
mailto:dalton.thompson@co.washington.pa.us
mailto:vankirkr@co.washington.pa.us

PROPOSAL FORM

CONTRACT:

Washington County Recorder of Deeds Historical Indexing RFP
#051325-Indexing RFP

WASHINGTON COUNTY

TO:

WASHINGTON COUNTY COMMISSIONERS

95 W BEAU STREET SUITE 430

WASHINGTON, PA 15301

In accordance with the advertisement of the Washington County Board of Commissioners,
Washington, PA inviting proposals for the provision of “Recorder of Deeds indexing” from
qualified and capable vendors for Washington County, Washington, Pennsylvania, having
examined the attached specifications and understanding the same, the undersigned
proposes to furnish and comply with all of said specifications.

Proposal Submission:

Interested parties should submit proposals that include the following:

Executive Summary: An overview of your submission’s contents. Highlight
vendors’ ability to provide and implement indexing solutions including but not
limited to an overview of your offerings and abilities to meet requirements and
standards in the following areas:

= Highlight Date Ranges for records and record count (Individual Document, or Page #)
= Required to index handwritten records (date ranges, document counts)
= Required to index typescript records (date ranges, document counts)

=  Fields to be indexed:

Document Number

Page Number

Record Type/Classification

Consideration Amount

Grantor(s) Name

Grantee(s) Name

Township and Municipal Code

Property Address

Property Information/Description

O 0O O o 0O 0O 0 o0 O

Any additional, applicable fields — up to ten



= Document to maintain and deliver to the County all metadata and provided to the
County.

= All uploads of indexed data must be made available to Landex.

o Vendor shall work in conjunction with Landex to ensure index and upload
accuracy.

= Records dated prior to 1900 will need to fit within the scope of current records and
data and may require creation of new municipal codes to integrate with the landex
system.

= Quarterly Reviews shall be scheduled by the Vendor to review data accuracy and relay
project benchmarks. Please prepare quarterly reports as requested.

Contact Forms: Please supply clear lines of contact for reference verifications,
interviews and contract negotiations. Page 4, Vendor Supplied Pages

Quality Control Procedures: Please supply clear and defined channels through
which you will ensure the accuracy of all data. Outline error resolution
procedures and remedies. Vendor Supplied Pages

Specifications:

Washington County is seeking to enter into an agreement following the award of
the proposals as received. The scope of work will be contingent upon funding.

The County is seeking (Section 1): Historical Indexing for Deed books 5-359,
containing 232,700 handwritten documents to be indexed, bundled, stapled and
data delivered to the County and Landex. Please present pricing per document
and include all fees associated in the per document price.

The County is additionally seeking (Section 2): Historical Indexing for Deed books
360-741, containing 248,300 documents to be indexed, bundled, stapled and all
data delivered to the County and Landex. Please present pricing per document
and include all fees associated in the per document price.

Vendor will work with the County to streamline and index the entire record
collection spanning 1780’s to present day. Vendor must work in conjunction with
the Washington County Recorder of Deeds office, their indexing specifications
and record collection standards. Vendor will perform a comprehensive
assessment of County indexing records to ensure accuracy and consistency.
During this assessment vendors shall establish best practices for different
instruments, terminology, and standards used for data entry (names, dates, etc).
Vendor should detail their abilities and expertise. Vendor Supplied Pages.

References and Relevant Experience: Please provide three (3) governmental
agreements and/or indexing projects undertaken and executed within the last 5
years and contacts for follow-up with each service recipient as well as brief
descriptions. Please provide examples of cost savings and efficiencies obtained in
your descriptions. Additionally, indicate your vendors financial standing and
ability. Please provide a 1099/W-9 for vendor set up. Vendor Supplied Pages.




External Controls and Demo: Please include a description for how your vendor
will ensure quality, meeting all professional industry standards while meeting all
compliance required by law in executing services. Please highlight your customer
support chain of command. Please prepare a demonstration that may be
requested throughout the proposal period. Vendor Supplied Pages.

Cost Analysis and Rates Proposed: Provide a detailed explanation of projected
costs incurred in the form of cost per document as well as a total projected cost
for sections one and two as well as any additional or recommended component
costs and their associated projections over the life of the agreement which will
encompass both sections and be valid through scope of work completion. Please
provide preferred method of payment. Please ensure all pricing quotations are
valid for a period of 90-days. Vendor Supplied Pages.

SIGN:

DATE:




ALL RFPs MUST BE SUBMITTED
AS ONE ORIGINAL & TWO UNBOUND COPIES
BY 11:00 A.M. May 13" 2025
SEALED PROPOSALS MUST BE MARKED:
CONTRACT # 051325-Indexing RFP

RFP FOR: Washington County Recorder of Deeds Historical Indexing

SIGNATURE PAGE

ATTEST:
(Secretary if bid by a Corporation) Name of Proposer
ADDRESS:
(Signature of Proposer) (Typed Name of Proposer-Must be an Officer)
Phone
#:
EMAIL:

WE ARE REQUIRED TO ISSUE A FORM 1099 FOR PAYMENTS PROCESSED



INFORMATION

l. RFP Overview:

Upon award, the proposals as submitted will be used to reduce to an agreement in the
form of a dually executed contract. Upon execution, all agreed upon services will be
subject to Washington County Board of Commissioner approval. The awarded Vendor will
be responsible for all necessary certifications, documentation, compliances and
adherence to the laws necessary to meet the requirements of Washington County and the
Commonwealth of Pennsylvania.

1. General Information:

The County of Washington is requesting proposals from qualified vendors to propose
indexing solutions meeting the specifications listed herein and the pricing associated
therewith.

Il. Evaluation:

The County, at its sole discretion, may use the following criteria to evaluate and score
the proposals as received in its efforts to award a final contract for the services herein.

=  RFP Submission Responsiveness and Review
= Staff/Personnel/Service Qualifications and Capabilities
" |mplementation Assistance and Data Management
=  History of Service to County and State Governmental Entities, Compliance
= Relevant Experience and References
= Deliverables and Results
(AVA Award and Agreement:

The County, at its discretion, wishes to engage the vendor with the proposal deemed
most beneficial to the County in contract negotiations. It is the County’s desire to enter
into an agreement following proposal award at a public Board of County Commissioner’s
meeting. The County’s desired agreement template will be shared with vendors following
proposal opening for revision, acceptance and execution.



INSTRUCTIONS TO BIDDERS/PROPOSERS/INTERESTED PARTIES

1. RESPONSIBILITY - WE EXPECT YOU TO BE
THOROUGHLY FAMILIAR WITH ALL SPECIFICATIONS AND
REQUIREMENTS OF THIS PROPOSAL. YOUR FAILURE OR
OMISSION TO EXAMINE ANY RELEVANT FORM, ARTICLE, SITE
OR DOCUMENT WILL NOT RELIEVE YOU FROM ANY
OBLIGATION REGARDING THIS PROPOSAL. BY SUBMITTING
A RESPONSE, YOU ARE PRESUMED TO CONCUR WITH ALL
TERMS, CONDITIONS AND SPECIFICATIONS OF THIS
PROPOSAL UNLESS YOU HAVE SPECIFICALLY, BY SECTION
NUMBER, RAISED OBJECTION IN WRITING AND SUBMITTED IT
WITH YOUR PROPOSAL. OBJECTIONS WE CONSIDER
EXCESSIVE OR AFFECTING VITAL TERMS MAY REDUCE OR
ELIMINATE YOUR PROSPECTS FOR AWARD.

2. PROPOSER MAY WITHDRAW HIS PROPOSAL BY
MAKING A PROPERLY AUTHORIZED AND EXECUTED
WRITTEN APPLICATION TO THE CONTROLLER'S OFFICE PRIOR
TO THE DEADLINE FOR THE SUBMISSION OF RFP. CERTAIN
PROPOSALS MAY BE WITHDRAWN AFTER THE OPENING IF IN
COMPLIANCE WITH THE ACT OF JANUARY 23,1974, P.L.9
NoO.4: 1 ET SEQ. 73 PS: 1601 ET SEQ.

3. CONTRACT — BY SUBMITTING A PROPOSAL, THE
PROPOSER WARRANTS THAT IF THE COUNTY MAKES AN
AWARD TO THE PROPOSER, PROPOSER SHALL, AT THE
OPTION OF THE COUNTY, ENTER INTO A WRITTEN CONTRACT
WITH THE COUNTY. THIS CONTRACT SHALL CONSIST OF
THE TERMS AND CONDITIONS SET FORTH IN THE PROPOSAL,
BULLETINS (IF APPLICABLE), SPECIFICATIONS, AND THESE
INSTRUCTIONS TO PROPOSERS. IF NO BID BOND OR
SUBSTITUTE IS REQUIRED AND PROPOSER SHALL PAY TO THE
COUNTY THE DIFFERENCE IN THE AMOUNT SPECIFIED IN
PROPOSER’S PROPOSAL AND THE AMOUNT COUNTY SHALL
PAY TO FULFILL THE SPECIFICATIONS.

4. PERMITS AND FEES: IF  APPLICABLE, THE
CONTRACTOR SHALL SECURE AND PAY FOR, ALL PERMITS,
FEES LICENSES AND INSPECTIONS NECESSARY FOR THE
PROPER EXECUTION AND COMPLETION OF THE WORK WHICH
ARE CUSTOMARILY SECURED AFTER EXECUTION OF THE
AGREEMENT AND WHICH ARE LEGALLY REQUIRED.

5. OTHER ENTITY USE: THE SUCCESSFUL
PROPOSER MAY BE REQUESTED TO CONVEY THEIR PROPOSAL
PRICES, CONTRACT TERMS AND CONDITIONS TO
MUNICIPALITIES OR OTHER GOVERNMENTAL AGENCIES
WITHIN THE COUNTY OF WASHINGTON.

ALL ORDERS, DELIVERIES AND INVOICES WILL BE THE
RESPONSIBILITY OF THE PARTICIPATING GOVERNMENTAL
AGENCIES. WASHINGTON COUNTY WILL NOT BE
RESPONSIBLE FOR ANY ORDERS, DELIVERIES AND INVOICES
PLACED BY THE PARTICIPATING GOVERNMENTAL AGENCY.

6. CONTRACT APPROVAL — THE WASHINGTON
COUNTY BOARD OF COMMISSIONERS MUST APPROVE THE
CONTRACT RESULTING FROM THIS SOLICITATION.

A SAMPLE CONTRACT MAY BE ATTACHED FOR REVIEW
AS PART OF THIS SOLICITATION. EXCEPTIONS TO THE
COUNTY’S STANDARD CONTRACT FORM MAY RESULT IN
REJECTION OF YOUR BID OR PROPOSAL. THE COUNTY WILL
PREPARE A FORMAL CONTRACT SPECIFIC TO THIS
SOLICITATION FOR EXECUTION BY THE SUCCESSFUL
CONTRACTOR & THE BOARD OF COUNTY COMMISSIONER.

7. SAMPLE FORM CONTRACT — THE COUNTY’S FORM
CONTRACT MAY BE ATTACHED AS PART OF THIS
SOLICITATION. THE VENDOR’S SUBMISSION OF A RESPONSE
WITHOUT IDENTIFYING EXCEPTIONS EXPRESSLY
ACKNOWLEDGES AND FORMALLY EVIDENCES THE
VENDOR’S ACCEPTANCE OF ALL TERMS AND CONDITIONS OF
THE FORM CONTRACT. ANY AND ALL EXCEPTIONS MUST BE
SUBMITTED IN WRITING IN THE VENDOR’S RESPONSE.

IF THE VENDOR SUBMITS AN EXCEPTION, WHICH ALTERS
THE COUNTY’S RISK, LIABILITY, EXPOSURE IN, OR THE
INTENT OF THIS PROCUREMENT, THE COUNTY RESERVES
THE RIGHT IN ITS SOLE AND ABSOLUTE DISCRETION TO DEEM
THE VENDOR NON-RESPONSIVE.

ALL VENDORS FURTHER UNDERSTAND AND AGREE THAT
THE COUNTY WILL ACCEPT NO VENDOR EXCEPTIONS TO THE
FORM CONTRACT AT ANY TIME AFTER SUBMISSION OF THE
RESPONSE.

8. ALL CONTRACTS ENTERED INTO WILL BE
EXECUTED IN WASHINGTON COUNTY, PENNSYLVANIA. THE
PARTIES ACKNOWLEDGE THAT THE JURISDICTION AND
VENUE FOR ANY DISPUTE OR ANY OCCURRENCE HEREBY
ARISING OUT OF THE CONTRACT OR OUT OF PERFORMANCE
OF THE CONTRACT OR ANY OTHER MATTER RELATING TO
WASHINGTON COUNTY SHALL BE IN THE COURT OF
COMMON PLEAS OF WASHINGTON COUNTY,
PENNSYLVANIA, AND IN NO OTHER LOCATION. THIS
PROVISION SHALL BE DEEMED TO BE AN INTEGRAL PART OF
ANY CONTRACT ENTERED INTO BY ANY CONTRACTOR WITH
WASHINGTON COUNTY.

9. THERE WILL BE NO CHANGES TO AN EXECUTED
AGREEMENT WITHOUT PRIOR WRITTEN APPROVAL BY THE
BOARD OF COUNTY COMMISSIONERS IN THE FORM OF AN
ADDENDUM OR CHANGE ORDER. TYPES OF CHANGES
INCLUDE BUT ARE NOT LIMITED TO CHANGE IN SCOPE OF
WORK, EXTENSION OF CONTRACT TERMS, UNIT PRICING OR
TOTAL COST.

10. THE COUNTY IS REQUIRED BY STATE AND
FEDERAL REGULATIONS TO DETERMINE IF ANY EMPLOYEE



OR CONTRACTOR OR VENDOR IS EXCLUDED

FROM PARTICIPATION IN ANY MEDICARE, MEDICAID,

OR OTHER HEALTH CARE PROGRAM. IF IT HAS BEEN
DETERMINED THAT IF ANY EMPLOYEE OR CONTRACTOR,
BOTH INDIVIDUAL AND ENTITY, IS ON THE EXCLUSION LIST,
SAID INDIVIDUAL OR ENTITY MUST BE REPORTED TO THE
DEPARTMENT OF PUBLIC WELFARE’S BUREAU OF
PROGRAM INTEGRITY (BPI).FURTHERMORE, IN ORDER TO
PRESERVE FUNDING THROUGH THESE PROGRAMS, THE
COUNTY IS REQUIRED TO IMMEDIATELY TERMINATE
EXCLUDED EMPLOYEES AND TO IMMEDIATELY TERMINATE
ANY CONTACT WITH ANY VENDOR WHO IS EITHER ON AN
EXCLUSION LIST OR EMPLOYS AN INDIVIDUAL OR
INDIVIDUALS WHO ARE ON SUCH LISTS.

FEDERAL HEALTH CARE PROGRAMS (INCLUDING MEDICAID
AND CHIP PROGRAMS.) ARE PROHIBITED FROM PAYING FOR
ANY GOODS OR SERVICES FURNISHED, ORDERED, OR
PRESCRIBED BY EXCLUDED INDIVIDUALS OR
ENTITIES. WASHINGTON COUNTY WILL HAVE NO
ALTERNATIVE BUT TO CANCEL ANY EXISTING CONTRACTS
WITH EXCLUDED VENDORS OR VENDORS WHO EMPLOYS AN
EXCLUDED INDIVIDUAL OR ENTITY. THE COUNTY WILL NOT
BE RESPONSIBLE FOR ANY PAYMENT OF GOODS OR SERVICES
FURNISHED, ORDERED, OR PRESCRIBED BY EXCLUDED
INDIVIDUALS OR ENTITIES.

PROPOSERS RESPONDING TO A SOLICITATION AFFECTED BY
THESE REGULATIONS ACCEPT AN AFVENDORATIVE DUTY TO
VERIFY THAT NEITHER THEY NOR THEIR EMPLOYEES HAVE
BEEN EXCLUDED FROM PARTICIPATION IN MEDICARE,
MEDICAID, OR ANY OTHER HEALTH CARE PROGRAM
PURSUANT TO PENNSYLVANIA DEPARTMENT OF PUBLIC
WELFARE (DPW) MEDICAL ASSISTANCE
RECOMMENDATIONS INTERPRETING THE UNITED STATES
DEPARTMENT OF HEALTH AND HUMAN SERVICES' OFFICE
OF INSPECTOR GENERAL'S REGULATIONS.

ALL COUNTY CONTRACTS WITH ANY CONTRACTOR
IDENTIFIED AS MEETING THE CRITERIA REQUIRING
EXCLUSION SCREENING MUST INCLUDE THE REQUIREMENT
THAT THE CONTRACTOR WILL DEVELOP AND INSTITUTE
EXCLUSION SCREENING POLICIES AND PROCEDURES THAT
CONFORM TO DPW RECOMMENDATIONS AND COUNTY
REQUIREMENTS TO ASSURE COMPLIANCE WITH FEDERAL
REGULATIONS CONCERNING SUSPENSION/DEBARMENT OF
ALL COVERED INDIVIDUAL AND ENTITIES. THE COUNTY IS
REQUIRED TO ISSUE A FORM 1099 FOR PAYMENTS
PROCESSED.

11. BACKGROUND: WASHINGTON COUNTY MAY
REQUEST A COMPLETE BACKGROUND SEARCH OF ANY
INDIVIDUAL WORKING ON COUNTY PROJECTS TO
DETERMINE IF THE INDIVIDUAL HAS COMMITTED ANY
SERIOUS ACTS AND HAS BEEN CLEARED BY THE
PENNSYLVANIA STATE POLICE BEFORE BEING HIRED BY THE
CONTRACTOR AND PLACED ON THE JOB IN COUNTY

FACILITIES.

12. RIGHT TO AUDIT: WASHINGTON COUNTY MAY
REQUEST PROOF OF FINANCIAL STABILITY. REQUEST FOR
FINANCIAL STATEMENTS MAY BE FOR THE PAST THREE
YEARS OR OTHER METHODS OF PROOF. THE COUNTY MAY
SECURE FINANCIAL INFORMATION ABOUT THE PROPOSER
FROM THIRD PARTY SOURCES SUCH AS, BUT NOT LIMITED TO,
CREDIT REPORTING AGENCIES, DUN & BRADSTREET, AND
OTHER VENDORS TO WHICH PROPOSER HAS PROVIDED
SERVICES.

13. BY SUBMITTING THEIR PROPOSAL, PROPOSERS
CERTIFY THEY DO NOT AND WILL NOT DURING THE
PERFORMANCE OF THIS CONTRACT EMPLOY ILLEGAL ALIEN
WORKERS OR OTHERWISE VIOLATE THE PROVISIONS OF THE
FEDERAL IMMIGRATION REFORM AND CONTROL ACT OF
1986."

14. SUBCONTRACTING: ANY PERSON
UNDERTAKING A PART OF THE WORK UNDER THE TERMS OF
THE CONTRACT, BY VIRTUE OF AN AGREEMENT WITH THE
CONTRACTOR, WHO, PRIOR TO SUCH UNDERTAKING MUST
RECEIVE THE WRITTEN APPROVAL OF THE DIRECTOR OF
PURCHASING. THE COUNTY MAY TERMINATE THE
CONTRACT IF THE SUBCONTRACTING IS DONE WITHOUT THE
DIRECTOR OF PURCHASING’S APPROVAL. INVOICES
RELATING TO ANY WORK PERFORMED BY A SUBCONTRACTOR
ARE SUBJECT TO NON- PAYMENT IF PRIOR WRITTEN
APPROVAL HAS NOT BEEN RECEIVED BY THE DIRECTOR OF
PURCHASING.

15. TERMINATION:  THIS AGREEMENT SHALL
CONTINUE IN FORCE UNTIL THE END OF ITS TERM AND SHALL
AUTOMATICALLY TERMINATE AT THE END OF ITS TERM,
UNLESS COUNTY TERMINATES THIS AGREEMENT EARLIER BY
PROVIDING THIRTY (30) DAYS' NOTICE TO CONTRACTOR OF
ITS INTENT TO TERMINATE.

COUNTY MAY TERMINATE THIS AGREEMENT AT ANY TIME
FOR ANY REASON WITH OR WITHOUT CAUSE; HOWEVER, IN
THE EVENT COUNTY ELECTS TO TERMINATE THIS
AGREEMENT, CONTRACTOR SHALL BE ENTITLED TO
COMPENSATION FOR SERVICES PROVIDED UP TO THE POINT
OF TERMINATION.

16. IF ANY ALLEGED ERRORS ARE NOTED IN THE
DOCUMENT SPECIFICATIONS, PROPOSER SHOULD
IMMEDIATELY NOTIFY THE COUNTY AND, IF CONVENDORED,
A BULLETIN SHALL BE SENT TO ALL PROPOSERS. A COPY OF
ALL BULLETINS ISSUED SHALL BE SUBMITTED WITH THE
PROPOSAL DOCUMENTS TO THE COUNTY.

17. IN COMPLETING THE PROPOSAL DOCUMENTS,
PROPOSER SHOULD NOT ADD, DELETE OR VARY ANY OF THE
TERMS OR CONDITIONS OR THE DOCUMENTS PREPARED BY
THE COUNTY. IF THE PROPOSER MAKES ANY SUBSTANTIAL
CHANGES IN ANY OF THE DOCUMENTS, THE COUNTY MAY,



IN ITS DISCRETION, EITHER REJECT THE PROPOSAL OR WAIVE
THE DISCREPANCY. PROPOSER WARRANTS THAT ALL GOODS
AND SERVICES DESCRIBED BY THE PROPOSER IN ITS
PROPOSAL, AND ALL SAMPLES SUBMITTED BY PROPOSER TO
THE COUNTY SHALL CONFORM TO THE SPECIFICATIONS.
THE DIRECTOR OF PURCHASING & THE COUNTY SOLICITOR
MAY WAIVE INSUBSTANTIAL ERRORS IN THE BID/PROPOSAL
AND SPECIFICATIONS.

18. ALL PROPOSERS MUST BE MERCHANTS DEALING IN
THE GOODS AND SERVICES ON WHICH THEY PROPOSE AND
MUST BE QUALIFIED TO ADVISE AS TO THEIR APPLICATION
AND USE. BIDDERS/PROPOSERS WARRANT, AND MUST BE
ABLE, UPON REQUEST, TO DEMONSTRATE, THAT THEY
POSSESS THE KNOWLEDGE, EXPERIENCE, SKILL, CAPITAL,
STOCK, CHARTERS, LICENSES, PERMITS, PATENTS AND
PERSONNEL NECESSARY TO SATISFACTORILY PERFORM THE
CONTRACT FOR WHICH THEY SUBMIT PROPOSALS.

19. THE COUNTY MAY, AT ITS DISCRETION, PROVIDE A
PROPOSAL FORM 1IN ELECTRONIC FILE (EXCEL
SPREADSHEET FORMAT). IF APPLICABLE FOR THIS PROJECT,
THE ELECTRONIC FILE MAY BE DOWNLOADED FROM OUR
WEBSITE, OR IS INCLUDED WITH PROPOSAL DOCUMENTS
MADE AVAILABLE AS OUTLINED HEREIN. BE ADVISED THAT
USE OF THE PROPOSAL FORM MADE AVAILABLE
ELECTRONICALLY IS AT THE PROPOSER’S DISCRETION. THE
PROPOSER ASSUMES FULL RESPONSIBILITY FOR THE
INTEGRITY OF THE COMPLETED PROPOSAL FORM SUBMITTED
AND ACKNOWLEDGES THAT NO CHANGES OR ALTERATIONS
TO THE PROPOSAL FORM STRUCTURE OR CONTENT, OTHER
THAN THE PROPOSER’S PRICING, ARE ALLOWED. SHOULD
ANY CHANGES OR ALTERATIONS TO THE PROPOSAL FORM
STRUCTURE OR CONTENT BE DETECTED, THE PROPOSAL MAY
BE DETERMINED TO BE NON-RESPONSIVE AND, THEREFORE,
DISQUALIFIED.

THE COUNTY RESERVES THE RIGHT TO CORRECT FORMULA
ERRORS ON THE PROPOSAL FORM.

20. THE PROPOSER WILL QUOTE PRICE FOR SUCH
QUANTITIES AS SHOWN AND NO CHANGE IN PRICE WILL BE
MADE DURING THE PERIOD OF THE CONTRACT.

21. WASHINGTON COUNTY RESERVES THE RIGHT TO
ADD ADDITIONAL LIKE SUPPLIES AND/OR SERVICE TO
EXISTING CONTRACT THROUGH-OUT TERM OF CONTRACT
BASED ON AN AGREED UPON COST.

ADDITIONAL LIKE SERVICE OR SUPPLIES ARE NOT TO BE
PROVIDED WITHOUT WRITTEN APPROVAL. IF PRIOR
APPROVAL HAS NOT BEEN RECEIVED, INVOICES ARE
SUBJECT TO NON-PAYMENT.

22. ALL WORK OR COMMODITY EXCEEDING $20,100
MUST RECEIVE PRIOR APPROVAL BY THE WASHINGTON
COUNTY BOARD OF COMMISSIONERS.

23. ONE PRICE ONLY WILL BE CONSIDERED FOR EACH
ITEM. WHEN TWO PRICES ARE QUOTED BOTH WILL BE
REJECTED.

24. ALL ITEMS SUBJECT TO TESTING AFTER DELIVERY.

25. UNLESS OTHERWISE PROVIDED IN THE
SPECIFICATIONS, ALL GOODS SUPPLIED TO THE COUNTY
WILL BE FROM NEW, UNUSED, OR CURRENT STOCK.

26. WARRANTY: UNLESS OTHERWISE NOTED BY
WASHINGTON COUNTY IN THE GENERAL TERMS AND
CONDITIONS, THE PROPOSER WARRANTS THAT ALL
PRODUCTS, EQUIPMENT, SUPPLIES, AND OR SERVICE
DELIVERED UNDER THIS CONTRACT SHALL BE COVERED BY
THE INDUSTRY STANDARD OR BETTER WARRANTY. ALL
PRODUCTS AND EQUIPMENT SHALL CARRY A MINIMUM
INDUSTRY STANDARD MANUFACTURER’S WARRANTY THAT
INCLUDES MATERIALS AND LABOR. DEALER/DISTRIBUTERS
AGREE TO ASSIST THE PURCHASER IN REACHING A SOLUTION
IN A DISPUTE OVER WARRANTY’S TERMS WITH THE
MANUFACTURER.

27. NO BIDDER/PROPOSER MAY SUBMIT MORE THAN
ONE BID/PROPOSAL FOR THE SAME ITEM, NOR MAY HE
SUBMIT MULTIPLE BY OR THROUGH THE AGENCY OF ANY
PARTNER, EMPLOYEE, OR OTHER PERSON

28. BY SUBMITTING A BID/PROPOSAL, THE
BIDDER/PROPOSER AGREES TO DELIVER TO THE COUNTY,
AT THE COUNTY'S REQUEST AT NO ADDITIONAL COST TO
THE COUNTY, SAMPLES OF ANY GOODS OR WORKMANSHIP
PROPOSAL. SAID SAMPLES WILL BE RETURNED TO THE
PROPOSER, IF REQUESTED WITHIN TEN (10) DAYS OF
PROPOSAL AWARD; PROVIDED, HOWEVER, THAT THE
COUNTY SHALL NOT BE LIABLE FOR DAMAGE TO OR
DESTRUCTION OR CONSUMPTION OF THESE SAMPLES
OCCURRING IN THE ORDINARY COURSE OF REASONABLE
INSPECTION AND TESTING. INSPECTION OR TESTING BY THE
COUNTY DOES NOT CONSTITUTE A WAIVER OF ANY CLAIMS
OR RIGHTS WHICH THE COUNTY WOULD OTHERWISE HAVE
WITH RESPECT TO THE QUALITY OF GOODS OR
WORKMANSHIP.

29. UNLESS OTHERWISE PROVIDED IN THE
SPECIFICATIONS, ANY REFERENCES IN THE SPECIFICATIONS
TO THE QUANTITIES OF GOODS OR FREQUENCY OF SERVICES
TO BE PROVIDED TO THE COUNTY ARE ESTIMATES, AND THE
COUNTY RESERVES THE RIGHT TO REQUIRE THE
SUCCESSFUL PROPOSER TO PROVIDE MORE OR LESS THAN
THE ESTIMATED QUANTITY OR FREQUENCY, OR TO
PURCHASE NONE AT ALL. IF THE COUNTY REQUIRES MORE
THAN THE ESTIMATED QUANTITY DURING THE PROPOSAL
PERIOD, THE PROPOSER SHALL SUPPLY SUCH ADDITIONAL
QUANTITY AT THE PER UNIT COST SUBMITTED IN THEIR
PROPOSAL.



30. UNLESS OTHERWISE PROVIDED IN THE
SPECIFICATIONS, ALL PRICES SHALL REMAIN FIXED
THROUGHOUT THE TERM OF THE CONTRACT, AND PROPOSAL
CONTAINING ESCALATION, DISCOUNT, OR OTHER PRICE
ADJUSTMENT PROVISIONS WILL BE REJECTED IF SUCH
PROVISIONS ARE NOT CONSISTENT WITH A COMMON
STANDARD AGAINST WHICH ALL PROPOSALS MAY BE
JUDGED.

31. ERRORS IN PROPOSALS: WHEN AN ERROR IS MADE
IN EXTENDING TOTAL PRICES, THE UNIT BID/PROPOSER
PRICE WILL GOVERN. ERASURES IN PROPOSALS MUST BE
INITIALED BY THE PROPOSER. CARELESSNESS IN QUOTING
PRICES, OR IN PREPARATION OF BID/PROPOSAL OTHERWISE,
WILL NOT RELIEVE THE PROPOSER. PROPOSERS ARE
CAUTIONED TO RECHECK THEIR PROPOSALS FOR POSSIBLE
ERRORS. ERRORS DISCOVERED AFTER PUBLIC OPENING
CANNOT BE CORRECTED AND THE BIDDER/PROPOSER WILL
BE REQUIRED TO PERFORM IF HIS OR HER PROPOSAL IS
ACCEPTED.

32. ALL BILLING IS TO BE DONE ON A MONTHLY
BASIS AND IN UNIT AMOUNTS INDICATED ON BID/PROPOSAL.
INVOICES AND DELIVERY SLIPS MUST REFERENCE THE
CONTRACT NUMBER AND BID/PROPOSAL ITEM NUMBER.
INVOICES THAT DO NOT REFERENCE THE CONTRACT
NUMBER, BID/PROPOSAL ITEM NUMBER AND THE CORRECT
UNIT AMOUNTS WILL BE RETURNED. BILLING MUST BE
CURRENT, ANY BILLS ISSUED AFTER 90 DAYS WILL NOT BE
CONSIDERED.

33. "UNDER SECTION 204(12) OF THE TAX REVENUE
CODE SALES OF TANGIBLE PERSONAL PROPERTY TO
WASHINGTON COUNTY ARE NOT TAXABLE. UNDER
SECTION 204(57) OF THE TAX REVENUE CODE THE SALE AT
RETAIL BY A CONSTRUCTION CONTRACTOR OF BUILDING
MACHINERY AND EQUIPMENT AND SERVICES THERETO TO
WASHINGTON COUNTY IS ALSO NOT TAXABLE. PURCHASES
BY A CONTRACTOR ARE TAXABLE TO THE CONTRACTOR
EXCEPT FOR PURCHASES THAT ARE NOT TAXABLE
PURSUANT TO THE ABOVE PROVISIONS."

34, UNLESS OTHERWISE PROVIDED IN THE INVITATION
FOR BID/PROPOSAL, THE NAME OF A CERTAIN BRAND, MAKE
OR MANUFACTURER DOES NOT RESTRICT
BIDDERS/PROPOSERS TO THE SPECIFIC BRAND, MAKE OR
MANUFACTURER NAMED:; IT CONVEYS THE GENERAL STYLE,
TYPE, CHARACTER, AND QUALITY OF THE ARTICLE DESIRED,
AND ANY ARTICLE WHICH THE COUNTY IN ITS SOLE
DISCRETION DETERMINES TO BE EQUAL OF THAT SPECIFIED,
CONSIDERING QUALITY, WORKMANSHIP, ECONOMY OF
OPERATION, AND SUITABILITY FOR THE PURPOSE INTENDED,
SHALL BE ACCEPTED.

35. BIDDER/PROPOSER AGREES AND WARRANTS THAT
WHENEVER THE BIDDER/PROPOSER, IN ITS BID/PROPOSAL,
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DESCRIBES ANY GOODS BY TRADE NAME, CATALOG NUMBER
OR “AS PER SAMPLE” THE GOODS SO DESCRIBED CONFORM
TO THE SPECIFICATIONS. WHEN A “NAME BRAND”’ IS
SPECIFIED, IT IS FOR REFERENCE ONLY. THE PRODUCT
SUPPLIED IS TO BE OF SAME QUALITY AS BRAND SPECIFIED.
IF NOT NOTED, IT WILL BE ASSUMED THAT THE VENDOR IS
SUPPLYING NAME BRAND SPECIFIED. VENDOR MUST
PROVIDE DOCUMENTATION AND/OR SAMPLE THAT
ALTERNATE BRAND MEETS SPECIFICATIONS.

36. PRODUCT ENDORSEMENT: CONTRACTING WITH A
VENDOR AS A RESULT OF THIS BID/PROPOSAL WILL NOT
CONSTITUTE AN ENDORSEMENT OR SUGGESTION, BY
WASHINGTON COUNTY, THAT THE VENDOR’S PRODUCT OR
SERVICES ARE THE BEST OR ONLY SOLUTION. IN
SUBMITTING A BID/PROPOSAL THE VENDOR AGREES TO
MAKE NO REFERENCE TO WASHINGTON COUNTY IN ANY
LITERATURE, PROMOTIONAL MATERIAL, BROCHURES, SALES
PRESENTATION OR THE LIKE WITHOUT THE EXPRESS
WRITTEN CONSENT OF THE WASHINGTON COUNTY BOARD
OF COMMISSIONERS.

37. UNLESS OTHERWISE PROVIDED IN THE
SPECIFICATIONS, WHERE MORE THAN ONE ITEM IS LISTED ON
THE BID/PROPOSAL, THE COUNTY MAY MAKE A SINGLE
AWARD COVERING ALL ITEMS LISTED, OR A SEPARATE
AWARD FOR EACH ITEM, OR AWARDS FOR ANY
COMBINATION OR COMBINATIONS OF ITEMS, WHICHEVER IS
IN THE BEST INTEREST OF THE COUNTY.

38. EQUAL Low BIDS/PROPOSALS: WHEN TIE
BIDS/PROPOSALS OCCUR, AWARDS MAY BE MADE ON THE
FOLLOWING BASIS:
A) PAST PERFORMANCE
B) LOCAL SUPPLIER (VENDOR WITHIN WASHINGTON
COUNTY)
C) SPLITTING AWARDS

39. THE COUNTY RESERVES THE RIGHT TO REJECT THE
BID/PROPOSAL OF ANY BIDDER/PROPOSER WHO HAS FAILED
TO SATISFACTORILY PERFORM ANY OBLIGATIONS TO THE
COUNTY.

40. THE COUNTY RESERVES THE RIGHT TO REJECT ALL
BIDS/PROPOSALS, IF DETERMINES THAT SUCH REJECTION IS
IN THE BEST INTERESTS OF THE COUNTY.

41. THE COUNTY WILL NOT BE RESPONSIBLE FOR ANY
INFORMATION PROVIDED BY THIRD-PARTY SOURCES. THE
COUNTY WILL NOT ACCEPT BID/PROPOSAL FORMS
PROVIDED BY THIRD-PARTY SOURCES.

42. IF A RE-BID IS REQUIRED FOR ANY
SERVICE/COMMODITY, INTERESTED VENDORS MUST OBTAIN
REVISED DOCUMENTS PROVIDED BY THE COUNTY TO BE
CONSIDERED.



43, IF THIS BID/PROPOSAL IS SUBJECT TO THE "STEEL
PROCUREMENT ACT", 1978, MARCH 3,P.L.N0.3:1,73
P.S.:1881, ET SEQ., A CERTIFICATE OF SUCH MUST BE
INCLUDED.

44. PLEASE SUBMIT OSHA MATERIAL SAFETY DATA
SHEET FOR ANY PRODUCT CONTAINING HAZARDOUS
SUBSTANCES TO WASHINGTON COUNTY.

45. ALL BIDS/PROPOSALS ARE TO BE SUBMITTED IN
INK OR TYPEWRITTEN. SEALED BIDS/PROPOSALS WILL BE
RECEIVED ONLY BETWEEN THE HOURS OF 9:00 A.M. AND
4:30 P.M. AT THE WASHINGTON COUNTY CONTROLLER’S
OFFICE, 100 WEST BEAU STREET, STE 403, WASHINGTON
PA 15301. PROPOSALS DELIVERED TO AN ADDRESS OTHER
THAN AS SPECIFIED, WILL NOT BE CONSIDERED.
WASHINGTON COUNTY WILL NOT ACCEPT RESPONSIBILITY
FOR PROPOSAL OR BID/PROPOSAL RESPONSE BEING
DELIVERED BY THIRD PARTY CARRIERS.

46. UNLESS STATED OTHERWISE, ALL ITEMS
REQUIRING DELIVERY ARE TO BE DELIVERED INSIDE
COUNTY BUILDING AS DESIGNATED BY THE WASHINGTON
COUNTY PURCHASING AGENT. ALL PRICES MUST INCLUDE
INSIDE DELIVERY. THE COUNTY WILL NOT PAY FOR
DELIVERY CHARGES.

47. ALL DELIVERIES REQUIRE “PROOF OF DELIVERY”
SIGNED BY A COUNTY AUTHORIZED REPRESENTATIVE.
WASHINGTON COUNTY WILL NOT BE RESPONSIBLE FOR ANY
ORDERS MISPLACED WITHOUT A SIGNED PROOF OF
DELIVERY.

48 IN THE EVENT PROMPT DELIVERY IS NOT MADE,
THE CONTRACTOR AND/OR HIS SURETY WILL BE HELD
RESPONSIBLE FOR THE DIFFERENCE IN COSTS OF MATERIALS
PURCHASED ELSEWHERE OVER THAT SPECIFIED IN THE
CONTRACT.

49. WASHINGTON COUNTY WILL HAVE NO FINANCIAL
OBLIGATIONS TO ANY VENDOR FOR DELIVERIES THAT DO
NOT MEET OUR SPECIFICATIONS.

IF ITEM OR ITEMS ARE NOT PICKED UP WITHIN THIRTY (30)
DAYS OF DELIVERY, WASHINGTON COUNTY WILL DISPOSE
OF THEM.

50. NO INTERPRETATION OF THE MEANING OF THE
PLANS, SPECIFICATIONS, OR OTHER PRE-BID/PROPOSAL
DOCUMENTS WILL BE MADE TO THE BIDDER/PROPOSER
ORALLY. EVERY REQUEST FOR SUCH INTERPRETATION
SHOULD BE IN WRITING ADDRESSED TO WASHINGTON
COUNTY PURCHASING OFFICE, 100 WEST BEAU ST. SUITE
402, WASHINGTON PA 15301. TO BE CONSIDERED THE
REQUEST MUST BE RECEIVED AT LEAST 10 DAYS PRIOR TO
THE DATE FIXED FOR OPENING OF THE BID/PROPOSAL.

51. PURSUANT TO ACT 142, SENATE BILL 1154,
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EFFECTIVE FEBRUARY 20, 2001: THE CONTRACT SHALL BE
AWARDED, OR ALL BIDS/PROPOSALS SHALL BE REJECTED,
WITHIN THIRTY DAYS OF THE OPENING OF THE
BIDS/PROPOSALS, EXCEPT FOR BIDS SUBJECT TO 62 PA.C.S.
(RELATING TO PROCUREMENT). THIRTY-DAY EXTENSIONS
OF THE DATE FOR THE AWARD MAY BE MADE BY MUTUAL
WRITTEN CONSENT OF THE COMMISSIONERS AND ANY
BIDDER/PROPOSER WHO WISHES TO REMAIN UNDER
CONSIDERATION FOR AWARD. THE COMMISSIONERS SHALL
EXCUSE

FROM CONSIDERATION ANY BIDDER/PROPOSER NOT
WISHING TO AGREE TO A REQUEST FOR EXTENSION OF THE
DATE FOR THE AWARD AND SHALL RELEASE SUCH BIDDER
FROM ANY BID BOND OR SIMILAR BID SECURITY FURNISHED
UNDER SUBSECTION (F).

52. PURSUANT TO ACT 142, SENATE BILL 1154,
EFFECTIVE FEBRUARY 20, 2001: THE COMMISSIONERS MAY
REQUIRE THAT ANY BIDS ADVERTISED BE ACCOMPANIED BY
CASH, BY A CERTIFIED CHECK, CASHIERS CHECK, BANK
GOOD FAITH CHECK OR OTHER IRREVOCABLE LETTER OF
CREDIT IN A REASONABLE AMOUNT DRAWN UPON A BANK
AUTHORIZED TO DO BUSINESS IN THIS COMMONWEALTH, OR
BY A BOND WITH CORPORATE SURETY IN A REASONABLE
AMOUNT. WHENEVER IT IS REQUIRED THAT A BID BE
ACCOMPANIED BY CASH, CERTIFIED CHECK, CASHIER’S
CHECK, BANK GOOD FAITH CHECK OR OTHER IRREVOCABLE
LETTER OF CREDIT OR BOND, NO BID SHALL BE CONSIDERED
UNLESS SO ACCOMPANIED. BID SECURITIES OF
UNSUCCESSFUL BIDDERS SHALL BE RETURNED UPON
OFFICIAL AWARD. BID SECURITY OF SUCCESSFUL BIDDER
SHALL BE RETURNED UPON EXECUTION OF AN AGREEMENT.

53. BID/PROPOSAL RESULTS ARE AVAILABLE FOR
REVIEW BY ALL VENDORS. APPOINTMENTS TO REVIEW
BIDS/ PROPOSALS ARE ENCOURAGED. DUE TO THE TIME
INVOLVED AND THE VOLUME OF BIDS PROCESSED BID
TABULATIONS ARE NOT MAILED OR READ OVER THE PHONE.
THE BID TABULATION SHEETS ARE POSTED ON THE
WASHINGTON COUNTY WEBSITE FOR THIRTY (30) DAYS
AFTER BID AWARD. WEBSITE ADDRESS:
WWW.CO.WASHINGTON.PA.US.

54. DRUG FREE WORKPLACE. DURING THE
PERFORMANCE OF AGREED UPON CONTRACT, THE OFFEREE
AGREES TO PROVIDE A DRUG-FREE WORKPLACE FOR THE
CONTRACTORS’ EMPLOYEES. POST A STATEMENT
NOTIFYING EMPLOYEES THAT THE UNLAWFUL USE OF A
CONTROLLED SUBSTANCE IS PROHIBITED. SPECIFY THE
ACTIONS THAT WILL BE TAKEN FOR EMPLOYEES IN
VIOLATION. STATE IN ALL SOLICITATIONS THAT THE
CONTRACTOR REMAINS A DRUG FREE WORKPLACE.

55. ENVIRONMENTAL MANAGEMENT: CONTRACTOR
SHALL BE RESPONSIBLE FOR COMPLYING WITH ALL
APPLICABLE ENVIRONMENTAL REGULATIONS.


http://www.co.washington.pa.us/

NONDISCRIMINATION CLAUSE

DURING THE TERM OF THIS CONTRACT, CONTRACTOR
AGREES AS FOLLOWS:

1. CONTRACTOR SHALL NOT DISCRIMINATE AGAINST
ANY EMPLOYEE, APPLICANT FOR EMPLOYMENT,
INDEPENDENT CONTRACTOR, OR ANY OTHER PERSON
BECAUSE OF RACE, COLOR, RELIGIOUS CREED, HANDICAP,
ANCESTRY, NATIONAL ORIGIN, AGE, OR SEX. CONTRACTOR
SHALL TAKE AFVENDORATIVE ACTION TO ENSURE THAT
APPLICANTS ARE EMPLOYED, AND THAT EMPLOYEES OR
AGENTS ARE TREATED DURING EMPLOYMENT, WITHOUT
REGARD TO THEIR RACE, COLOR, RELIGIOUS CREED,
HANDICAP, ANCESTRY, NATIONAL ORIGIN, AGE, OR SEX.
SUCH AFVENDORATIVE ACTION SHALL INCLUDE, BUT IS NOT
LIMITED TO: EMPLOYMENT, UPGRADING, DEMOTION OR
TRANSFER, RECRUITMENT OR RECRUITMENT ADVERTISING,
LAYOFF OR TERMINATION, RATES OF PAY OR OTHER FORMS
OF COMPENSATION, AND SELECTION FOR TRAINING.
CONTRACTOR SHALL POST IN CONSPICUOUS PLACES,
AVAILABLE TO EMPLOYEES, AGENTS, APPLICANTS FOR
EMPLOYMENT, AND OTHER PERSONS, A NOTICE TO BE
PROVIDED BY THE CONTRACTING AGENCY SETTING FORTH
THE PROVISIONS OF THIS NONDISCRIMINATION CLAUSE.

2. CONTRACTOR SHALL, IN ADVERTISEMENTS OR
REQUESTS FOR EMPLOYMENT, PLACED BY IT OR ON ITS
BEHALF, STATE THAT ALL QUALIFIED APPLICANTS WILL
RECEIVE CONSIDERATION FOR EMPLOYMENT WITHOUT
REGARD TO RACE, COLOR, RELIGIOUS CREED, HANDICAP,
ANCESTRY, NATIONAL ORIGIN, AGE, OR SEX.

3. CONTRACTOR SHALL SEND EACH LABOR UNION OR
WORKERS’ REPRESENTATIVE WITH WHICH IT HAS A
COLLECTIVE BARGAINING AGREEMENT OR OTHER
CONTRACT OR UNDERSTANDING, A NOTICE ADVISING SAID
LABOR UNION OR WORKERS’ REPRESENTATIVE OF ITS
COMMITMENT TO THIS NONDISCRIMINATION CLAUSE.
SIMILAR NOTICE SHALL BE SENT TO EVERY OTHER SOURCE
OR RECRUITMENT REGULARLY UTILIZED BY CONTRACTOR.

4. IT SHALL BE NO DEFENSE TO A FINDING OF
NONCOMPLIANCE WITH THIS NONDISCRIMINATION CLAUSE
THAT CONTRACTOR HAD DELEGATED SOME OF ITS
EMPLOYMENT PRACTICES TO ANY UNION, TRAINING
PROGRAM, OR OTHER SOURCE OF RECRUITMENT WHICH
PREVENTS IT FROM MEETING ITS OBLIGATIONS. HOWEVER,
IF THE EVIDENCE INDICATES THAT THE CONTRACTOR WAS
NOT ON NOTICE OF THE THIRD-PARTY DISCRIMINATION OR
MADE A GOOD FAITH EFFORT TO CORRECT IT, SUCH FACTOR
SHALL BE CONSIDERED IN MITIGATION IN DETERMINING
APPROPRIATE SANCTIONS.
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5. WHERE THE PRACTICES OF A UNION OR ANY
TRAINING PROGRAM OR OTHER SOURCE OF RECRUITMENT
WILL RESULT IN THE EXCLUSION OF MINORITY GROUP
PERSONS, SO THAT CONTRACTOR WILL BE UNABLE TO MEET
ITS OBLIGATIONS UNDER THIS NONDISCRIMINATION
CLAUSE, CONTRACTOR SHALL THEN EMPLOY AND FILL
VACANCIES THROUGH OTHER

NONDISCRIMINATORY EMPLOYMENT PROCEDURES.
CONTRACTOR SHALL COMPLY WITH ALL STATE AND
FEDERAL LAWS PROHIBITING DISCRIMINATION IN HIRING OR
EMPLOYMENT OPPORTUNITIES. IN THE EVENT OF
CONTRACTOR’S NONCOMPLIANCE WITH THE
NONDISCRIMINATION CLAUSE OF THIS CONTRACT OR WITH
ANY SUCH LAWS, THIS CONTRACT MAY BE TERMINATED OR
SUSPENDED, IN WHOLE OR IN PART, AND CONTRACTOR MAY
BE DECLARED TEMPORARILY INELIGIBLE FOR FURTHER
COMMONWEALTH CONTRACTS, AND OTHER SANCTIONS
MAY BE IMPOSED AND REMEDIES INVOKED.

6. CONTRACTOR SHALL FURNISH ALL NECESSARY
EMPLOYMENT DOCUMENTS AND RECORDS TO, AND PERMIT
ACCESS TO ITS BOOKS, RECORDS, AND ACCOUNTS BY THE
CONTRACTING AGENCY FOR PURPOSES OF INVESTIGATION
TO ASCERTAIN COMPLIANCE WITH THE PROVISIONS OF THIS
CLAUSE. IF CONTRACTOR DOES NOT POSSESS DOCUMENTS
OR RECORDS REFLECTING THE NECESSARY INFORMATION
REQUESTED, IT SHALL FURNISH SUCH INFORMATION ON
REPORTING FORMS SUPPLIED BY THE CONTRACTING
AGENCY.

7. CONTRACTOR SHALL ACTIVELY RECRUIT
MINORITY AND WOMEN SUBCONTRACTORS OR
SUBCONTRACTORS WITH SUBSTANTIAL MINORITY
REPRESENTATION AMONG THEIR EMPLOYEES.

8.  CONTRACTOR SHALL INCLUDE THE PROVISIONS OF THIS
NONDISCRIMINATION CLAUSE IN EVERY SUBCONTRACT, SO
THAT SUCH PROVISIONS WILL BE BINDING UPON EACH
SUBCONTRACTOR.

9. CONTRACTOR OBLIGATIONS UNDER THIS CLAUSE ARE
LIMITED TO THE CONTRACTOR’S FACILITIES WITHIN
PENNSYLVANIA OR, WHERE THE CONTRACT IS FOR
PURCHASE OF GOODS MANUFACTURED OUTSIDE OF
PENNSYLVANIA, THE FACILITIES AT WHICH SUCH GOODS
ARE ACTUALLY PRODUCED.



ANTI-COLLUSION AFFIDAVIT
WASHINGTON COUNTY, PA

THE UNDERSIGNED DEPONENT, DEPOSES AND SAYS THAT
HE IS THE OF THE BIDDER/PROPOSER; THAT HE IS AUTHORIZED TO
MAKE THIS STATEMENT ON BEHALF OF THE BIDDER, AND HE HEREBY
CERTIFIES ON BEHALF OF THE BIDDER/PROPOSER THAT:

(1)  THE PRICE(S) AND AMOUNT OF THIS BID/PROPOSAL HAVE
BEEN ARRIVED AT INDEPENDENTLY AND WITHOUT CONSULTATION,
COMMUNICATION OR AGREEMENT FOR THE PURPOSE OF
RESTRICTING COMPETITION WITH ANY OTHER CONTRACTOR,
BIDDER/PROPOSER OR POTENTIAL BIDDER/PROPOSER.

2) NEITHER THE PRICE(S) NOR THE AMOUNT OF THIS
BID/PROPOSAL, AND NEITHER THE APPROXIMATE PRICE(S) NOR
APPROXIMATE AMOUNT OF THIS BID/PROPOSAL, HAVE BEEN
DISCLOSED TO ANY OTHER VENDOR OR PERSON WHO IS A BIDDER OR
POTENTIAL BIDDER/PROPOSER, AND THEY WILL NOT BE DISCLOSED
BEFORE BID/PROPOSAL OPENING.

(3) NOATTEMPT HAS BEEN MADE OR WILL BE MADE TO SOLICIT,
CAUSE OR INDUCE ANY VENDOR OR PERSON TO REFRAIN FROM
SUBMITTING A BID OR PROPOSAL OFFER ON THIS PROJECT, OR
SUBMIT A BID/PROPOSAL HIGHER THAN THIS BID/PROPOSAL, OR TO
SUBMIT ANY INTENTIONALLY HIGH OR NONCOMPETITIVE
BID/PROPOSAL OR OTHER FORM OF COMPLEMENTARY BID/PROPOSAL.

(4) THE BID/PROPOSAL SUBMITTED BY THE BIDDER/PROPOSER IS
MADE IN GOOD FAITH AND NOT PURSUANT TO ANY AGREEMENT OR
DISCUSSION WITH, OR INDUCEMENT FROM, ANY VENDOR OR PERSON
TO SUBMIT A COMPLEMENTARY OR OTHER NONCOMPETITIVE
BID/PROPOSAL.

(5) THE BIDDER/PROPOSER HAS NOT OFFERED OR ENTERED INTO
A SUBCONTRACT OR AGREEMENT REGARDING THE PURCHASE OF
MATERIALS OR SERVICES FROM ANY VENDOR OR PERSON, OR
OFFERED, PROMISED OR PAID CASH OR ANYTHING OF VALUE TO ANY
VENDOR OR PERSON, WHETHER IN CONNECTION WITH THIS OR ANY
OTHER PROJECT, IN CONSIDERATION FOR AN AGREEMENT OR
PROMISE BY ANY VENDOR OR PERSON TO REFRAIN FROM
SUBMITTING A BID/PROPOSAL OR TO SUBMIT A COMPLEMENTARY
BID/PROPOSAL ON THIS PROJECT.

(6) THE BIDDER/PROPOSER HAS NOT ACCEPTED OR BEEN
PROMISED ANY SUBCONTRACT OR AGREEMENT REGARDING THE
SALE OF MATERIALS OR SERVICES TO ANY VENDOR OR PERSON AND
HAS NOT BEEN PROMISED OR PAID CASH OR ANYTHING OF VALUE BY
ANY VENDOR OR PERSON, WHETHER IN CONNECTION WITH THIS OR
ANY OTHER PROJECT, IN CONSIDERATION FOR MY VENDOR’S
SUBMITTING A COMPLEMENTARY BID,/PROPOSAL OR AGREEING TO
DO SO ON THIS PROJECT.

(7) THAVE MADE A DILIGENT INQUIRY OF ALL MEMBERS,
OFFICERS, EMPLOYEES, AND AGENTS OF THE BIDDER/PROPOSER WITH
RESPONSIBILITIES RELATING TO THE PREPARATION, APPROVAL OR
SUBMISSION OF MY VENDOR’S PROPOSAL ON THIS PROJECT AND
HAVE BEEN ADVISED BY EACH OF THEM THAT HE/SHE HAS NOT
PARTICIPATED IN ANY COMMUNICATION, CONSULTATION,
DISCUSSION, AGREEMENT, COLLUSION, ACT OR OTHER
INCONSISTENT WITH ANY OF THE STATEMENTS AND
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REPRESENTATIONS MADE IN THIS STATEMENT.

(8) NO ATTEMPT HAS BEEN MADE TO TAKE ANY ACTION IN
RESTRAINT OF FREE COMPETITIVE BIDDING IN CONNECTION WITH
THE BID/PROPOSAL.

(9)  IT IS UNDERSTOOD THAT IF ANY INCIDENTS RESULTING IN
CONVICTION OR BEING FOUND LIABLE ARE, SET FORTH IN (10)
BELOW, THE PENNSYLVANIA ANTI BID ACT, 73 P.S. 1611 ET SEQ.
PROVIDES THAT IT DOES NOT PROHIBIT A GOVERNMENTAL AGENCY
FROM ACCEPTING A BID FROM OR AWARDING A CONTRACT TO THAT
PERSON, BUT MAY BE A GROUND FOR ADMINISTRATIVE SUSPENSION
OR DEBARMENT AT THE DISCRETION OF A GOVERNMENT AGENCY
UNDER RULES AND REGULATIONS OF THAT AGENCY (LANGUAGE
OMITTED).

(10)

ITS AFFILIATES,
(NAME OF BIDDER/PROPOSER)

SUBSIDIARIES, OFFICERS, DIRECTORS AND EMPLOYEES ARE NOT
AWARE THAT THEY ARE CURRENTLY UNDER INVESTIGATION BY ANY
GOVERNMENTAL AGENCY AND HAVE NOT IN THE LAST THREE YEARS
BEEN CONVICTED OR FOUND LIABLE FOR ANY ACT PROHIBITED BY
STATE OR FEDERAL LAW IN ANY JURISDICTION, INVOLVING
CONSPIRACY OR COLLUSION WITH RESPECT TO BIDDING ON ANY
PUBLIC CONTRACT, EXCEPT AS FOLLOWS:

I HEREBY STATE
THAT

(BIDDER/PROPOSER)
UNDERSTANDS AND ACKNOWLEDGES THAT THE ABOVE
REPRESENTATIONS ARE MATERIAL AND IMPORTANT, AND WILL BE
RELIED ON BY WASHINGTON COUNTY, PENNSYLVANIA IN
AWARDING THE CONTRACT(S) FOR WHICH THIS BID/PROPOSAL IS
SUBMITTED. | UNDERSTAND THAT ANY MISSTATEMENT IN THIS
AFFIDAVIT IS AND SHALL BE TREATED AS FRAUDULENT
CONCEALMENT FROM THE WASHINGTON COUNTY, PENNSYLVANIA
OF THE TRUE FACTS RELATING TO THE SUBMISSION OF
BIDS/PROPOSALS FOR THIS CONTRACT.

(BIDDER/PROPOSER)
By:

SWORN TO AND SUBSCRIBED BEFORE ME THE UNDERSIGNED NOTARY
PUBLIC THIS
DAY OF ,20

(NOTARY PUBLIC)

My COMMISSION EXPIRES:
CONTRACTOR:
By:

PRINTED NAME:
TITLE:




REQUIREMENTS FOR VENDORS DOING BUSINESS WITH
WASHINGTON COUNTY

THE AWARDED VENDOR MUST FURNISH AND KEEP IN FULL FORCE,
DURING THE TERM OF THIS CONTRACT, THE FOLLOWING
INSURANCES:

UNLESS WAIVED BY THE COUNTY IN WRITING, CONTRACTOR SHALL
OBTAIN INSURANCE OF THE TYPES AND IN THE AMOUNTS DESCRIBED
BELOW:

(1) COMMERCIAL GENERAL AND UMBRELLA LIABILITY
INSURANCE.

(A) CONTRACTOR SHALL MAINTAIN COMMERCIAL GENERAL
LiaBILITY (CGL) AND, IF NECESSARY, COMMERCIAL UMBRELLA
INSURANCE WITH A LIMIT OF NOT LESS THAN $1,000,000 EACH
OCCURRENCE UNLESS SPECIFIED ON ADDENDUM XXX. IF SUCH
CGL INSURANCE OBTAINS A GENERAL AGGREGATE LIMIT, IT SHALL
APPLY SEPARATELY TO THIS LOCATION OR PROJECT. CGL
INSURANCE SHALL BE WRITTEN ON ISO OCCURRENCE FORM (OR
SUBSTITUTE FORM PROVIDING EQUIVALENT COVERAGE). COUNTY OF
WASHINGTON SHALL BE INCLUDED AS AN INSURED UNDER THE
CGL, USING ISO ADDITIONAL INSURED ENDORSEMENT CG2026 OR
A SUBSTITUTE PROVIDING EQUIVALENT COVERAGE, AND UNDER THE
COMMERCIAL UMBRELLA, IF ANY. THIS INSURANCE SHALL APPLY
AS PRIMARY INSURANCE WITH RESPECT TO ANY OTHER INSURANCE
OR SELF-INSURANCE PROGRAMS AFFORDED TO COUNTY OF
WASHINGTON. THERE SHALL BE NO ENDORSEMENT OR
MODIFICATION OF THE CGL POLICY WHICH LIMITS COVERAGE FOR
LIABILITY ARISING FROM CLAIMS BASED ON SEXUAL ABUSE OR
MOLESTATION. IF SUCH AN ENDORSEMENT HAS BEEN ADDED TO THE
CONTRACTOR’S CGL INSURANCE, CONTRACTOR SHALL BE
REQUIRED TO OBTAIN SEPARATE INSURANCE COVERAGE FOR CLAIMS
BASED ON SEXUAL ABUSE OR MOLESTATION.

(2) BUSINESS AUTOMOBILE AND UMBRELLA LIABILITY
INSURANCE.

(A) CONTRACTOR SHALL MAINTAIN BUSINESS AUTOMOBILE
LIABILITY, AND IF NECESSARY, COMMERCIAL UMBRELLA LIABILITY
INSURANCE WITH A LIMIT OF NOT LESS THAN $1,000,000 EACH
ACCIDENT. SUCH INSURANCE SHALL COVER LIABILITY ARISING OUT
OF ANY AUTOMOBILE, INCLUDING OWNED, HIRED AND NON-OWNED
AUTOMOBILES. BUSINESS AUTOMOBILE COVERAGE SHALL BE
WRITTEN ON ISO FORM CA0001 OR A SUBSTITUTE FORM PROVIDING
EQUIVALENT LIABILITY COVERAGE. IF NECESSARY, THE POLICY
SHALL BE ENDORSED TO PROVIDE CONTRACTUAL LIABILITY
COVERAGE EQUIVALENT TO THAT PROVIDED IN THE 1990 AND
LATER EDITIONS OF CA0001.

(3) WORKERS COMPENSATION INSURANCE.

CONTRACTOR SHALL MAINTAIN WORKERS COMPENSATION AND
EMPLOYERS LIABILITY INSURANCE.

(A) THE EMPLOYERS LIABILITY AND/OR UMBRELLA LIABILITY
LIMITS SHALL NOT BE LESS THAN $100,000 EACH ACCIDENT FOR
BODILY INJURY BY ACCIDENT, $100,000 EACH EMPLOYEE FOR
BODILY INJURY BY DISEASE, $500,000 POLICY LIMIT FOR BODILY
INJURY BY DISEASE.

(4) INSURANCE REQUIREMENTS FOR ALL POLICIES.
(A)CONTRACTOR WAIVES ALL RIGHTS AGAINST COUNTY OF
WASHINGTON AND ITS AGENTS, OFFICERS, DIRECTORS, AND
EMPLOYEES FOR RECOVERY OF DAMAGES TO THE EXTENT THESE
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DAMAGES ARE COVERED BY THE COMMERCIAL GENERAL LIABILITY,
AUTOMOBILE LIABILITY, OR UMBRELLA LIABILITY INSURANCE
MAINTAINED PURSUANT TO PREVIOUS PARAGRAPH OF THIS
AGREEMENT.

(B) BY REQUIRING INSURANCE HEREIN, COUNTY OF WASHINGTON
DOES NOT REPRESENT THAT COVERAGE AND LIMITS WILL
NECESSARILY BE ADEQUATE

TO PROTECT CONTRACTOR, AND SUCH COVERAGE AND LIMITS SHALL
NOT BE DEEMED AS A LIMITATION ON CONTRACTOR'S LIABILITY
UNDER THE

INDEMNITIES GRANTED TO COUNTY OF WASHINGTON IN THIS
CONTRACT. (c) Ir CONTRACTOR'S
LIABILITY DOES NOT CONTAIN THE STANDARD ISO

SEPARATION OF INSURED’S PROVISION, OR A SUBSTANTIALLY
SIMILAR CLAUSE, THEY SHALL BE ENDORSED TO PROVIDE CROSS-
LIABILITY COVERAGE. (D) PRIOR
TO THE COMMENCEMENT OF TERMS OF THIS CONTRACT,
CONTRACTOR SHALL FURNISH COUNTY OF WASHINGTON WITH A
CERTIFICATE OF INSURANCE, EXECUTED BY A DULY AUTHORIZED
REPRESENTATIVE OF EACH INSURER, SHOWING COMPLIANCE WITH
THE INSURANCE REQUIREMENTS SET FORTH ABOVE.

(E) ALL CERTIFICATES OF INSURANCE SHALL PROVIDE FOR 30 DAYS'
WRITTEN NOTICE TO COUNTY OF WASHINGTON PRIOR TO THE
CANCELLATION OR MATERIAL CHANGE OF ANY INSURANCE
REFERRED TO THEREIN. (F)
FAILURE OF COUNTY OF WASHINGTON TO DEMAND SUCH
CERTIFICATE OR OTHER EVIDENCE OF FULL COMPLIANCE WITH
THESE INSURANCE REQUIREMENTS OR FAILURE OF COUNTY OF
WASHINGTON TO IDENTIFY A DEFICIENCY FROM EVIDENCE THAT IS
PROVIDED SHALL NOT BE CONSTRUED AS A WAIVER OF
CONTRACTOR'S OBLIGATION TO MAINTAIN SUCH INSURANCE.

(G) FAILURE TO MAINTAIN THE REQUIRED INSURANCE MAY RESULT
IN TERMINATION OF THIS CONTRACT OR OTHER PUNITIVE MEASURES,
SUCH AS WITHHOLDING PAYMENTS OR DENYING ACCESS TO THE
PREMISES AT COUNTY OF WASHINGTON'S OPTION.

(H) THE CONTRACTOR MUST AGREE TO HOLD HARMLESS AND
INDEMNIFY WASHINGTON COUNTY AND ITS OFFICIALS FROM AND
AGAINST ANY AND ALL LIABILITY ARISING OUT OF ANY ACTION,
CLAIMED DEMAND, SUIT, OR CAUSE OF ACTION WHICH MAY BE MADE
OR ASSERTED AGAINST THE COUNTY OF WASHINGTON AND ITS
OFFICIALS BY REASON OF ANY ACTS OF THE AGENCY, OR ITS
PERFORMANCE OF THE SERVICES CONTEMPLATED BY THIS
CONTRACT. THE CONTRACTOR INSURANCE POLICY INCLUDING:
COMMERCIAL GENERAL LIABILITY, AUTOMOBILE LIABILITY, OR
UMBRELLA LIABILITY INSURANCE MUST BE ENDORSED TO INCLUDE
THE COUNTY OF WASHINGTON AS ADDITIONAL INSURED.

(1) CERTIFICATES OF INSURANCE MUST BE DELIVERED TO
WASHINGTON COUNTY PURCHASING DEPARTMENT WITHIN FIVE (5)
DAYS AFTER THE AWARD EVIDENCING THESE COVERAGES.

(7) INSURANCE AS REQUIRED IN THE FOREGOING PARAGRAPHS
SHALL BE PLACED WITH AN INSURER ACCEPTABLE TO THE COUNTY
WITH A BEST RATING OF A- OR BETTER.

CONTRACTOR:

By:

PRINTED NAME:

TITLE:




	INSTRUCTIONS TO BIDDERS/PROPOSERS/INTERESTED PARTIES



